INSTRUCTIONS, POLICIES & PROCEDURES:
Additional Information at June 30, 2013
1. On 1st June 2013 paid Sparkly Computers $3,465 (Chq. No 363) for 

· New office computer including GST $3,300; 

· Delivery $110 including GST;& 

· Installation, $55 including GST. 

2. The old computer was sold on credit to a staff member for $220 including GST on 1st June 2013.  The old computer had a cost price of $1,200 & accumulated depreciation to 30/06/12 of $720.  The disposal of the computer has not yet been recorded.

3. Depreciation is to be charged for the 12 months ending 30th June 2013 as follows:

a. Repair Shop Tools on the straight line method at 10% per annum.

b. Furniture & Fittings on the reducing balance method at 30% per annum.

c. Office Equipment (after adjusting the balance for the purchase & sale of computer in steps 1 & 2 above) on the straight line method at 20% per annum.

4. Wages were last paid on 29th June for the fortnight ended 28th June: the employees are paid $4,600 Gross per fortnight (based on a 10 day fortnight) less tax of $1,600 resulting in net salaries of $3,000 per fortnight. You need to allow for 2 days accrued wages and associated PAYG at the end of the month.

5. At 30/6/13 $1,100 in Advertising expense, including GST, is prepaid.

6. At 30/6/13 $1,650 in Rent expense, including GST, is prepaid.

7. Estimated electricity used but not yet recorded at 30 June 2013 was $176 including GST.

8. Dave’s Downhill Racing advised Foppi Bike Shop on 30th June 2013 that it was going into administration and as a result they would not be paying the balance owing.

9. Allowance for doubtful debts is to be maintained at an estimated 3% of debtors balance.

10. When recording the sale of the old computer you discover that the fixed asset register card for the computer has never been properly completed.  Your manager has therefore retrieved the relevant documents & instructed you to complete the fixed asset register card for the computer provided below, based on the following information:

· The old computer was purchased on 1st July 2009 for $1,200 + GST.  The purchase was correctly recorded in the General Journal & General Ledger accounts, but not on the fixed asset register card.

· The computer is depreciated on the straight line basis at a rate of 20% per year.  There is no expected residual value.  Depreciation has been recorded on an annual basis in the General Journal & General Ledger on 30th June 2010, 2011 & 2012, but must now be recorded on the fixed asset register card.  
· The old computer has been sold on credit to an employee for $200 + GST.  You have recorded the sale/disposal of the old computer in step 9 above in the general journal & general ledger.  However, you must now also show this information on the fixed asset register card.
PRE-ADJUSTMENT TRIAL BALANCE

As at 30th June 2013

	Account
	DEBIT

$
	CREDIT

$

	Bank
	6,715.63 
	

	Petty Cash
	200
	

	Accounts Receivable
	27,412
	

	Allowance for Doubtful Debts
	
	2,724

	Sundry Accounts Receivable
	0
	

	Inventory
	18,100
	

	Prepaid Expenses
	0
	

	Repair/Service Shop Tools
	36,120
	

	Accumulated Depn – R/SS Tools
	
	16,160

	Furniture/Fixtures & Fittings
	9,240
	

	Accumulated Depn – F/F&F
	
	1,700

	Office Equipment
	4,800
	

	Accumulated Depn – OE
	
	1,840

	Accounts Payable
	
	8,514

	Sundry Accounts Payable
	
	0

	Wages Payable
	
	0

	PAYG Tax Payable
	
	4,596

	GST Collected
	
	4,664.55

	GST Paid
	1,430.22
	

	Loan – Bank
	
	30,000

	Accrued Expenses
	
	0

	Capital
	
	22,667

	Drawings
	10,000
	

	Sales
	
	290,292

	Sales Returns
	840
	

	Cost of Goods Sold
	143,482
	

	Freight Inwards
	5,225
	

	Service & Repair Fees
	
	56,760

	Wages & Salaries
	139,200
	

	Electricity
	6,275
	

	Freight Outwards
	3,550
	

	Advertising
	7,000
	

	Rent
	21,150
	

	Postage & Stationery
	32
	

	Staff Amenities
	15
	

	Other employee expenses
	37
	

	Discount Allowed
	634.50
	

	Discount Received
	
	172.80

	Interest on short term deposit
	
	1,420

	Account keeping fee
	52
	

	
	441,510.35
	441,510.35


GENERAL JOURNAL

	Date
	Cross Reference
	Debit
	Credit

	1/6/13
	Office equipment
	3150
	

	
	GST paid
	315
	

	
	 Bank
	
	3465

	
	New computer chq no 3465
	
	

	
	
	
	

	
	Depn
	220
	

	
	Accum depn
	
	220

	
	Old computer
	
	

	
	
	
	

	
	Disposal
	1200
	

	
	 Asset at cost OE
	
	1200

	
	For old comp
	
	

	
	
	
	

	
	Accum depn
	940
	

	
	Disposal  (asset)
	
	940

	
	
	
	

	
	Sundry debtors
	220
	

	
	 Disposal
	
	200

	
	 Gst collected
	
	20

	
	
	
	

	
	Loss of disposal
	60
	

	
	 Disposal
	
	60

	
	Sale of old comp
	
	

	
	
	
	

	30/6/13
	Depn – repair shop tools
	3612
	

	
	Depn- office equipment
	772.50


	

	
	Depn- Furniture and fittings
	2262
	

	
	 Accum depn – repair shop tools
	
	3612

	
	 Accum depn- Office equipment
	
	772.50

	
	 Accum depn-  F&f
	
	2262

	
	
	
	

	30/6/13
	Wages & salaries
	920
	

	
	Accrued expense  
	
	920

	
	
	
	

	30/6/13
	Advertising (prepaid expense)
	1000
	

	
	 Advertising expense
	
	1000

	
	
	
	

	30/6/13
	Rent (prepaid expense)
	1500
	

	
	 Rent expense
	
	1500

	
	
	
	

	30/6/13
	Electricity
	160
	

	
	Gst paid
	16
	

	
	 Accrued expense
	
	176

	
	
	
	

	30/6/13
	Allowance for doubtful debts
	1120
	

	
	Gst collected
	112
	

	
	 Account receivable 
	
	1232

	
	
	
	

	30/6/13
	Allowance for doubtful debts
	890
	

	
	Doubtful debts
	
	890

	
	
	
	

	
	Depn-
	52.20
	

	
	 Accum depn
	
	52.20

	
	1month new computer
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	30/6/13
	Sales
	290292
	

	
	Service and repair fees
	56760
	

	
	Discount received
	172.80
	

	
	Interest on short term deposit
	1420
	

	
	Doubtful debts
	890
	

	
	
	
	

	
	
	
	

	
	Sales returns
	
	840

	
	COGS
	
	143482

	
	Freight inwards
	
	5225

	
	Wages and salaries
	
	139200

	
	Electricity 
	
	6275

	
	Freight outwards
	
	3550

	
	Advertising
	
	6000

	
	Rent
	
	19650

	
	Postage and stationery
	
	32

	
	Staff amenities
	
	15

	
	Other employee expenses
	
	37

	
	Account keeping fee
	
	634.50

	
	
	
	

	
	Depn
	
	6866.50

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Loss (disposal)
	
	60

	
	
	
	

	
	Profit and loss
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